
	[bookmark: gjdgxs]<<Your Company Name>>

New Starter Form



	[bookmark: 30j0zll][bookmark: 1fob9te][bookmark: 3znysh7][bookmark: 2et92p0][bookmark: tyjcwt][bookmark: 3dy6vkm]Private Details

	Full Name:
	     
	Title:
	

	Home Address:
     
	Home Tel No: 
	     

	
	Mobile No:
	     

	     
	Date of Birth:
	     

	<Town>
	<Post Code>
	Marital Status:
	

	E-Mail address:
	     
	NI No:
	     



	[bookmark: 1t3h5sf]Job Details

	Start Date:
	     
	Probation Period:
	     

	Department:
	     
	Line Manager:
	     

	Position:
	     
	Term:
	
	     

	Salary:
	     
	Status:
	
	     



	Bank Details

	Bank Name:
	     
	Branch Name:
	     

	Branch Address:
     
	Account No:
	     

	     
	Sort Code:
	     

	<Town>
	<Post Code>
	



	Next of Kin Details

	Full Name:
	     
	Relationship:
	     

	Address:
     
	Home Tel No:
	     

	     
	Work Tel No:
	     

	<Town>
	<Post Code>
	E-mail Address:
	     



	Any Other Comments

	



[bookmark: _GoBack]Please return this completed form as soon as possible:

	Employee Number Issued:
	     

	Printed Name:
	     

	Signature:
	

	Date:
	     



	[bookmark: 2s8eyo1][bookmark: 17dp8vu]Document Checklist

	Document
	
	Description/Comments

	Signed Contract
	
	     

	P45 
	
	     

	Evidence of right to work in UK
	
	     

	Induction Feedback Form
	
	     

	Equipment Receipt Form
	
	     

	Qualification Certificates
	
	     

	     
	
	     

	     
	
	     




